	[Company Name]
[Street Address], [City, State ZIP]
[Phone]  ·  [Email]  ·  [Website]
	EMPLOYMENT VERIFICATION REQUEST
Request No.  [EVR-000]


	



	PART A – REQUESTED BY



	Organisation
	[Bank / Landlord / Agency]
	Contact Name
	[Name]

	Phone / Email
	[Contact details]
	Reason
	[Loan / Lease / Background check]



	PART B – EMPLOYEE AUTHORIZATION



I authorise my current or former employer named below to release the employment information requested on this form to the organisation in Part A.

	Employee Name
	[Full Name]
	Employee ID / SSN (last 4)
	[XXXX]

	Signature
	____________________
	Date
	[MM/DD/YYYY]



	PART C – EMPLOYER VERIFICATION



	Employer Name
	[Company Name]
	Position / Title
	[Job Title]

	Start Date
	[MM/DD/YYYY]
	End Date
	[MM/DD/YYYY or Current]

	Status
	[Full-time / Part-time / Contract]
	Base Pay
	[$0.00 per hour / year]

	Avg Hours / Week
	[00]
	Eligible for Rehire
	[Yes / No / N/A]



	COMMENTS



	

	




	
	
	

	Employer Representative
	
	Title

	Name / Date
	
	Name / Date







