Quick Start User Manual
Product [name and version]     Manual version [version]
Purpose and user
[Explain what this manual helps the user do, who should use it and the boundaries of the task.]
Before starting
[Required access, materials, knowledge and relevant safety or policy references.]
Work sequence
	Step
	Action
	Expected result

	1
	[Specific action in order]
	[What the user should see or produce]

	2
	[Specific action in order]
	[What the user should see or produce]

	3
	[Specific action in order]
	[What the user should see or produce]

	4
	[Specific action in order]
	[What the user should see or produce]




Checks and support
Completion check
[What to verify before closing the task and where to record completion.]
Troubleshooting
	Symptom or issue
	Likely check
	Next action or contact

	[Observed problem]
	[Check within user authority]
	[Action or escalation]

	[Observed problem]
	[Check within user authority]
	[Action or escalation]

	[Observed problem]
	[Check within user authority]
	[Action or escalation]


Exceptions and updates
[Practice task, review or exception process. Record the responsible reviewer and the date.]
Revision record
Version [version]     Approved by [name]     Effective [date]
Change [description]     Next review [date]




