Vendor Payment Voucher
For supplier invoices and approved business payments
Voucher and Vendor Information
	Voucher No.: ____________________
	Payment Date: ____________________

	Vendor Name: __________________________________________
	Vendor ID: ____________________

	Address: ______________________________________________________________________
	


Invoice Details
	Invoice No.
	Invoice Date
	Purchase Order
	Due Date
	Amount

	____________
	____________
	____________
	____________
	____________

	____________
	____________
	____________
	____________
	____________


Payment Summary
	Subtotal: ____________________
	Tax / Withholding: ____________________

	Adjustments: ____________________
	Net Amount Payable: ____________________

	Payment Method:  Cash  /  Cheque  /  Bank Transfer
	Reference No.: ____________________


Approval
	Prepared By: ____________________
	Verified By: ____________________
	Authorized By: ____________________

	Vendor / Payee Acknowledgment: ____________________
	Date: ____________________
	


Remarks
	________________________________________________________________________________

	________________________________________________________________________________


VPV  |  Internal payment record




