Utility Payment Voucher
Use for electricity, gas, water, internet, telephone, and other utility payments.
	ORGANIZATION NAME
________________________________
	CURRENCY
________________________________



	VOUCHER NUMBER
________________________________
	PAYMENT DATE
________________________________

	UTILITY PROVIDER
________________________________
	ACCOUNT NUMBER
________________________________

	SERVICE TYPE
________________________________
	BILLING PERIOD
________________________________

	BILL NUMBER
________________________________
	DUE DATE
________________________________

	CURRENT CHARGES
________________________________
	PREVIOUS BALANCE
________________________________

	ADJUSTMENTS
________________________________
	TOTAL PAID
________________________________

	PAYMENT METHOD
________________________________
	TRANSACTION REFERENCE
________________________________



	PAYMENT DESCRIPTION AND SUPPORTING DOCUMENTS
________________________________



	NOTES
________________________________



	PREPARED BY AND DATE
________________________________


	APPROVED BY AND DATE
________________________________


	RECEIVED BY AND DATE
________________________________




Attach relevant invoices, receipts, bills, approvals, or other supporting records before filing the completed voucher.




