Sales Quote
Professional customer quotation
	SELLER
	QUOTE DETAILS

	Business Name
Address
Phone and email
	Quote No: Q-0001
Date: __________
Valid Until: __________


	BILL TO
	PROJECT OR REQUEST

	Customer Name
Company
Address
Email
	Reference: __________
Prepared by: __________


	Product / Description
	Qty
	Unit Price
	Amount

	
	1
	
	

	
	1
	
	

	
	1
	
	

	
	1
	
	


	SUMMARY
	AMOUNT

	Subtotal
	

	Discount
	

	Tax
	

	TOTAL
	


Terms and notes
________________________________________________________________________________
________________________________________________________________________________
Customer acceptance
Name: ____________________   Signature: ____________________   Date: __________
This quotation is valid until the date shown above.




