Office Cleaning Inspection List
Area, standard, result, and corrective action
	Site
	

	Inspection date
	

	Inspector
	

	Shift
	



	Area
	Inspection point
	Pass
	Needs work
	Action

	Reception
	Floors and surfaces
	
	
	

	Workstations
	Bins and dusting
	
	
	

	Kitchen
	Counters and appliances
	
	
	

	Restrooms
	Fixtures and supplies
	
	
	

	Meeting rooms
	Tables and equipment
	
	
	

	Exits
	Clear and accessible
	
	
	


How to use: Record a corrective action and owner for every item that needs work.




