Contractor Payment Voucher
Use this form to document and authorize a contractor payment
	Voucher No.
	________________
	Payment Date
	________________

	Contractor
	________________________________
	Contract No.
	________________

	Project
	________________________________
	Department
	________________



	Description of Work
	Period / Milestone
	Invoice No.
	Gross Amount
	Deductions

	

	 
	 
	 
	 

	

	 
	 
	 
	 

	

	 
	 
	 
	 

	

	 
	 
	 
	 

	TOTAL
	
	
	
	


Net Amount Payable: __________________    Amount in Words: __________________________________________
	Payment Method
	Cash / Cheque / Transfer
	Reference No.
	________________

	Tax / Withholding
	________________
	Account Code
	________________



Certification: The work or milestone stated above has been completed and the payment details are correct.
	
________________________
Prepared By
	
________________________
Project Manager
	
________________________
Accounts Approval
	
________________________
Contractor Acknowledgment






